3 October 2010

Heart Sphere

Agenda

· Check In: We're Awesome!

· Note Taking Structure

· Co-Chair Sends out Agenda

· Use bullet points to organize information

· indent under agenda items

· Next Steps at end of document to add to throughout meeting

· Put Next Steps in body of e-mail when sending notes

· Send Notes to Sphere at end of meeting

· Vision and Action Template

· Archival Website hosts templates from past years

· Personal Quote, Personal Mission, Primary Responsibilities, Goals/Desired Outcomes, time commitments (personal goals, Content Goals – Example of Content Goals: attend weekly Heart Sphere Meetings, Attend CORE meetings, become acquainted with budget, Meetings with Joyce when necessary, Note taker (alternate), Stevo meetings, general gathering when available, Attend Workshops and Conferences when available or necessary, become point people for certain speakers, on going research on speakers and networking, Build letter/invitation templates, etc.)

· V&A should hold our responsibilities for the quarter

· things to do: contact speakers, attend meetings, create invitation letter,etc. 

· ESLP Review

· Weebly Uploading

· Upload V&A and meeting notes next Heart Sphere meeting

· Exact Monday Dates of Lecture Series (Need 8 Speakers)

· March 28 (Introduction)

· April 4

· April 11

· April 18

· April 25

· May 2

· May 9

· May 16

· May 23

· May 30 (Memorial Day Holiday)

· June 6 Week (Finals Week)

· Heart Sphere Review

· Speaker List Google Doc 

· Speaker Series based on Earth Summit Blue Print

· GOAL FOR WEEK NINE: All Speaker Contacts booked!

· Letter Template

· Goal to send out invitations to speakers this coming week

· Draft or improve invitation template

· Looks good, we will personalize according to speaker.

· Draft Google Doc with Speaker Series

· Possible Dates, Possible speakers, e-mail, phone, point person,etc.

· Contacts Thus Far

· Dr. Cheemin Bo-Linn (Peritos Partners, Clean Technology spokes person, Spoke at the UN and works for Obama, Waiting on contact info from Tash).

· Chris Lay

· Kevin Danaher

· Leif Sharp

· Ari Lesser

· Annie Leonard

· Paul Stamets

· Libuse Binder

· Topics of Speaker Series (PUT IN BODY OF E-MAIL)

· Green building and Facilities

· Energy

· Food Systems

· Land, Habit and Watershed

· Green Purchasing

· Transportation

· Waste Management and Recycle

· Water

· Social and Environmental Justice

· Academics and Curriculum

NEXT STEPS: (For future reference, put next steps in body of e-mail)

· Anneliese: Send out Note taking template

· Zach: Get Internship papers signed and turned in (2-units)

· Elissa and Khara: E-mail Joyce about volunteer forms, get official!

· Everyone: V&A ready by next Heart Sphere

· Everyone: E-mail all details including name and subject area of proposed speakers to Elissa

· Elissa: Create Speaker Google Doc

· Anneliese: Speak to Co-Chair (CollabNet) about Updating Website and get tutorial

BIKE RACK

· Everyone: Charter/Master List for Heart Sphere (Add to when necessary)

